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OVERVIEW 
 
Where learners have been prescribed medications by a doctor or other appropriately 
qualified health care professionals, on some rare occasions (when no other 
alternative arrangements can be made) it may be necessary for them to continue 
with the treatment in school. Our policy is to ensure that children who need medication 
during school hours have their special needs met in such a way that they retain the 
fullest access to the life and work of the school. This policy sets out how the school will 
establish safe procedures.   
 
OBJECTIVES 
 

1. We do not endorse the use of medication unless it would be deemed 
detrimental to the child’s health if not administered during the school day.  

2. To keep medication safe in school. 
3. To ensure that children who need to take medication whilst they are in school 

have their needs met in a safe and sensitive manner. 
4. To make safe provisions for the supervision and administration of medication in 

school time. 
 

STRATEGIES 
 

1. All parents/carers will be asked to complete an admissions form giving full 
details of their child’s medical condition, regular medication, emergency 
medication, emergency contact numbers, name of family doctor etc 

2. Should a pupil need to receive medication during the school day, parents/carers 
will be asked to come into school and personally hand over medication to the 
designated member of staff.  

3. Only medication prescribed by a doctor, or authorised health care worker, will 
be administered in school. 

4. Only members of staff that have been trained and authorised by the Head 
Teacher may supervise and administer medication. In emergency, the Head 
Teacher will make appropriate alternative arrangements. In some 
circumstances, as determined by the Head Teacher, a child’s parents or 
qualified, specialist, nursing staff may be asked to visit school to administer the 
medication. 

5. Should a child be admitted into school or develop a long term condition we will 
in partnership with parents/carers, school nurses and other medical 
practitioners discuss individuals write a suitable care plan. Any resulting training 
needs will be met.  

6. Parents must complete school forms if they wish school to supervise or 
administer medicine.  

7. Any staff administering medicine or supervising must complete the on-going 
record sheet.  

8. Parents must visit the school to discuss what is being requested and to agree 
the procedures proposed by the school. 

9. Medication must be sent into school in its original container with pupils name 
and dosage printed clearly on the label with current date. We cannot accept 
labels which say as directed by… 

10. Medication will be kept safely according to the instructions on its container. 
Where medication needs to be kept in a refrigerator the Head Teacher will 
decide how it is to be stored. A lockable fridge should be used to store 
medication if needed, with more than one key assigned to designated people. 



 
 
  

11. When pupils needing medication are on visits away from school, the school will 
do its best to see that, as far as possible, within the available resources, special 
arrangements are made to allow the pupil to participate. This may mean that 
the child’s parent will be requested to accompany them on such visits and 
outings. 

12. Where a child is suffering a short term medical need and medication has been 
prescribed eg antibiotics then this must be managed at home as far as possible. 
We ask that parents/carers wherever possible prescribe medication which can 
be taken outside the school day.  

13. If a child refuses to take medication then staff should not force them to do so 
and note this in the record and parents should be informed immediately. If this 
results in an emergency, school should follow emergency procedures eg 999 

14. Children should know where their own medicines are stored and who holds the 
key. All emergency medicines such as adrenaline pens and asthma inhalers 
should be readily available and not be locked away.  

15. In the case of children who have asthma we actively encourage children, with 
parents’ consent, to take as needed. Blue inhalers (relievers) are self-
administered and kept in the classroom unless going offsite or for physical 
activity in which case the child should take the inhaler with them.  

16. Brown inhalers (preventers) should be kept at home.  
17. DFES guidelines states that parents and carers are responsible for the safe 

disposal of medications and collect all medications at the end of the year.  
 

OUTCOMES 
 
The school will do all that it can to ensure that children with medical and special needs 
will have as little disruption to their education as possible. It will make safe 
arrangements for the administration and keeping of medication and it will seek to 
ensure that sufficient members of staff are trained and confident to supervise and 
administer medication. 
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